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BUDGET PROCESS
ASI Funding Eligibility

With Student Engagement, 
Leadership and Success (SELS),
• Be Registered
• Be Approved
• Be in Good Standing

Budget Training 

Contact asifs@cpp.edu
for more info 

Plan
For the upcoming year, 
think about your club’s:
• Events
• Activities
• Expenses

Complete Budget 
Request Packet (NEW)

Available on ASICPP 
website

Submit Budget to your 
Council through Teams

Your Council 
Reviews/Approves 

Budget

Final Review
Council submits budget to 
Financial Services for final 
review/processing (up to 2+ 
weeks)

If Issue with Budget…
• Budget is returned to 

you via monday.com
• Please make corrections 

& resubmit

Clubs Informed of 
Funding Amounts by

mid-August
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Club Accounts 
&

Allocation 
Process

Clubs have two accounts:
1. (3XXXXX) Agency Account

2. (17XXXX) ASI Account

ASI Annual Budget Allocations are
released in two phases:

• 70% during Fall Semester
• 30% during Spring Semester

• Club Generated Deposits

• ASI funding
• Can’t deposit into this account



6XXX - Revenue Accounts
8XXX - Expense Accounts Rev – Exp = Account Balance



1. Submit budgets to your council through MS Teams
2. Council then submits to Financial Services through MS Teams

Budget submissions are now 
done through MS Teams!



Request Form

Questionnaire

Line-Item
Explanation



INCOME
◦ Carryover: Unspent Funds at Year End : The remaining balance in your ASI account when preparing 

the budget, taking into consideration any further spending that will be done in the current fiscal year.
◦ Please note: Any actual carryover in excess of budgeted carryover will be repossessed.
◦ Fundraising, club dues, etc.: This is the amount you plan to fundraise throughout the year
◦ (Fundraising in not a requirement )





Amount Requested / Relined
Expenses

Expenses: Each expense line item 
represents how much your club will 
approximately spend throughout 
the year.

Total Income – Total Expenses = Total Request





Line-Item 
Explanationwill 

be entered on
the description

of each item 
you enter

(Expenses)

Please ensure that you 
have a breakdown for
each line item & to
double check your
calculations of the 
expense are correct



• Refreshments at regularly scheduled business 
meetings
(refreshments for guest speaker events, workshops and 
training are allowed)

• Events/fundraisers with the intent of generating
additional income

• Premiums for:
- Individual student health insurance, excess medical, and
auto insurance

- Group liability/Group travel accident insurance
• Honoraria, stipends, or speaker's fees to any Cal Poly

Pomona or auxiliary employee…
- …unless they are “off the clock” and not performing their
campus or auxiliary duties

• Students Scholarships
• Cash, gift cards for prizes

Please reference ASI Smart Spending for a complete list

https://asi.cpp.edu/wp-content/uploads/2024/02/Smart-Spending-Manual-2023-24-V.2-1.pdf


Agriculture Council
April 12

College of Education 
& Integrative 
Studies (CEIS)

March 31

Collins College of 
Hospitality 

Management
March 22

College of 
Environmental 
Design (ENV)

March 22

College of Letters, 
Arts, & Social 

Sciences (CLASS)
April 15

Engineering Council
March 31

Greek Council
March 15

Multicultural 
Council
April 12

Science Council
April 16

Student Interest 
Council (SIC)

April 12

United Business 
Student Senate 

(UBSS)
April 12

Club Budget Deadlines

Club Budget Deadlines can also be found here: Club Budget Deadlines

https://asi.cpp.edu/wp-content/uploads/2024/03/Club-Budget-Deadlines.pdf


Other Sources of Funds
on Campus



Additional
Budget

Requests

Registered Student Clubs
and Councils may be
eligible for additional
funding if the annual
budget amount allocated 
was deemed insufficient

Reference ASI Financial Guideline & 
Stipulations for any further details.

•Registered Student Clubs (with the exception of new clubs) 
are required to submit and obtain funding approval for 
their annual budget from their registered Council first.

•New registered Student Clubs unable to receive an
annual budget from their registered Council may apply
for funding through this process.

•Retreats, banquets, or other general club expenses
are not eligible for additional budget request.

•For student groups that submit a mid-year budget request to
the ASI Finance Committee and/or the ASI Senate, a
maximum of:
$6,000 per group per year shall be funded, not to exceed
$750 per person for a conference, convention, or program.

•More than one request is permitted per budgeted year, 
not to exceed a total of $6,000.



Additional Budget Requests

Make a brief
presentation at a

regularly scheduled
meeting of the Finance
Committee and/ or the
ASI Board of Directors.

The ASI Treasurer will
notify the requesting

group of action taken by
the Finance Committee.

Reference ASI Budget Guidelines and Stipulations for any further details.

Submit the budget 
request to the ASI 

Treasurer

https://asi.cpp.edu/wp-content/uploads/2020/07/ASI-Budget-Guidelines-and-Stipulations1.pdf


Applications can be 
submitted online at cpp.edu



Conclusion

Request P&L’s (Profit & Loss) statements from ASI 
Financial Services (Must be an authorized signer)

Budget Requests will be submitted via MS Teams. 
Councils will upload the request to Monday.com 
where you can track the status of your request. 

Follow the example and instructions that are on this 
presentation when completing the packet. Request for 
a copy of your previous budget if applicable.

When in doubt, ask questions!

Be aware of your council's deadline (Slide 14 of the 
PowerPoint)

Remember that there are other sources of funds. 
(Additional Budget Request- ASI Treasure & SELS-
Student Event Fund)



Questions?

Website: https://asi.cpp.edu/services/club-services

Budget Guidelines and Stipulations

Smart Spending

Email: asifs@cpp.edu

https://asi.cpp.edu/services/club-services
https://asi.cpp.edu/wp-content/uploads/2024/02/Smart-Spending-Manual-2023-24-V.2-1.pdf
https://asi.cpp.edu/wp-content/uploads/2024/02/Smart-Spending-Manual-2023-24-V.2-1.pdf
mailto:asifs@cpp.edu
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