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Scholarship Award  
ASI Fund (account number starting with a “1”) cannot be used to fund scholarships unless the 

scholarship is part of the scholarship agreement for ASI Student Government. Clubs and 

organizations, however, can choose to award scholarships out of their Agency accounts 

(account number starting with a “3”). 

 

To give out a scholarship award, the Scholarship Award Form must be prepared. In addition, the 

Scholarship Award Form must be attached to a Disbursement Request that’s payable to Cal Poly 

Pomona University. 

 

Financial Services will process the scholarship disbursement. Due to IRS tax reporting 

requirements, scholarship disbursements cannot be paid directly to the students. They must go 

through the Office of Financial Aid & Scholarships and be deposited directly into students’ 

financial aid accounts. 

  

 

 

A Completed Scholarship Award Form includes: 

1. The scholarship recipient’s first name, last name, and Bronco ID number. 

2. Account number, name of the club/organization, the name of your scholarship, the 

academic year the scholarship is awarded, the amount of the scholarship award for the 

first recipient, the total amount of scholarship for all recipients. 

3. Check the academic quarter that the scholarship will be disbursed. It is okay to back-

award to a previous quarter or the award can be input for the next quarter. 

4. A student must have at least 1 unit to receive a scholarship for the quarter awarded. If a 

student is not attending Cal Poly Pomona (i.e., has 0 units), then the Office of Financial 

Aid & Scholarships cannot process the scholarship award for that student. 

5. An authorized student signer must sign the form. 

6. The club advisor must also sign the form. 

7. If the scholarship is going to more than one recipient, then attach the second page. 
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8. Complete the Disbursement Request (refer to page 31 for detailed explanation of the 

DR), making sure that the payee is Cal Poly Pomona University.  
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