
 

       

      

         

          

      

 

        

     

       

          

    

      

          

        

      

      

  

       

     

  

      

  

        

   

    

   

     

  

How To: Complete the ASI Account Registration Form 

The ASI Account Registration Form provides ASI Financial Services with the necessary 

information needed for a club or organization to have an account with Financial Services. For 

clubs and student councils, the group President will be required to complete this form prior to 

requesting account information.  For IRA groups, the advisor will be required to complete this 

form. 

1.	 Navigate to the ASI Account Registration Form. Sign in with your CPP credentials. As a 

reminder, the president will complete this form for student clubs. 

2.	 First, specify which type of group – Club or IRA. 

3.	 Then, indicate whether your group is new this year, or has existed in the past. 

4.	 Please list the official name of your club or organization 

5.	 Next, specify the purpose of your account, and what type of expenditure will be made 

a.	 Ex: The purpose of the Yoga Club is to meet with other CPP students who enjoy 

practicing yoga, and to attend group retreats. We will be purchasing supplies 

such as mats, blocks, etc. and will be attending an annual retreat. 

6. Please indicate the group’s expected source of income, or how funds will be earned. 

a.	 Ex: ASI budget request, donations from alumni, bake sales, etc. 

7.	 Then, please note the disposition of funds, or where the funds in your clubs account will 

be disposed to in the case of inactivity. The funds must be disposed to a registered non-

profit. [Clubs/Councils ONLY] 

8.	 Next, indicate whether your account is registered with OSLCC. Please note, this is a 

requirement. [Clubs/Councils ONLY] 

9.	 Then, please note whether your account has an off-campus bank account. If yes,
 
indicate whether it is approved by the university.
 

10. Next, the preparer’s name and information will auto-fill based on the sign-in
 
information. Please fill in the phone number as well.
 

11. Lastly, please read through the ASI Agency, and Donation Fund Agreement, and provide 

your acknowledgment. [Clubs/Councils ONLY] 
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